
1-04-116. Grievance Procedure.  

 

Definition:  Grievance is defined as a claim based upon an event or condition which 

affects the conditions or circumstances under which a school employee 

works which may be caused by violation, misinterpretation, or inequitable 

application of board policies, state statutes, building rules, or terms of the 

master agreement. 

 

Procedure: The procedure for filing a grievance shall be sequential, and follow the 

prescribed format outlined herein: 

 

Step One: Any grievance, controversy, or dispute shall first be taken up by the 

grievant (and grievant association, if applicable) with the immediate 

supervisor within 15 days of the alleged grieved situation. The immediate 

supervisor shall respond in writing within 5 days of receipt of the written 

grievance. 

 

Step Two:  If such controversy or dispute cannot be resolved in step one, it shall be 

presented to the superintendent or his designee in writing within 5 days of 

the response received in step one. The superintendent or his designee shall 

meet with the grievant (and association representative, if applicable) prior 

to attempting settlement. The superintendent shall respond, in writing, 

within 10 days of the meeting. 

 

Step Three: If no settlement can be reached in step two, the controversy shall be 

presented, in writing, to the Board or its designee within 5 days of receipt of 

the response of step two. An attempt at a settlement shall be made. The 

Board or its designee will respond, in writing, within 10 days from the time 

the grievance was presented. 

 

Step Four: Should the grievant (or association, if applicable) consider the decision of 

the Board in step three to be unsatisfactory, the grievant shall, within 10 

days of receipt of such decision, notify the board, or its designee, in writing, 

of its intention to have such grievance referred to remediation. Within 5 

days after such written notice of intention is delivered to the Board, the 

grievant (or association, if applicable) shall call on the Board of Personnel 

Appeals to provide a list of 5 persons from which to choose a mediator. 

Each party shall be entitled to strike two names from the list in alternate 

order and the name remaining shall be the mediator. Each party shall share 

equally the cost of the impartial mediator. In the event one of the parties 

wants transcripts from the proceedings of the mediation, the party 

requesting the transcript shall pay all costs of the transcript. If both parties 

request transcripts, they shall equally share the cost. 

 

Forms:  The grievance report forms for the grievance procedures are set forth in 

Appendix C. 
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